VACO016 TECHNICAL WRITING
Contact Hours 30 Hours
Prerequisite Nil

Course Description

This comprehensive 30-hour course is designed to equip undergraduate students with the essential
skills and techniques required for effective technical writing. Students will gain proficiency in
communicating complex technical concepts clearly and concisely through various mediums,
including reports, manuals, and documentation. The course emphasizes hands-on practice, critical
thinking, and collaboration, fostering skills vital for success in academia and industry.

Course Objectives

The course will enable the student to:
e develop and strengthen the ability to communicate complex technical information clearly

and effectively through written documentation.

e learn to structure technical documents logically, making them easier to understand and

navigate for various audiences.

achieve clarity and conciseness in technical writing, reducing ambiguity and ensuring that

the intended message is accurately conveyed.

e learn to incorporate visuals, such as charts, graphs, and images, to enhance the
understanding of technical content.

Course Outcomes

On completion of this course, the students will be able to:

CO 1: recognize the principles of technical writing and its significance in various fields.

CO 2: organize information logically and coherently in technical documents.

CO 3: create effective technical reports, manuals, and documentation using visuals, such as graphs

and diagrams to enhance the clarity of technical content.

CO 4: employ proper citation and referencing techniques in technical writing.

Course Outline

Module 1: Introduction to Technical Writing

3 hours
e Importance of technical writing in various industries
e Characteristics of effective téchnical writing
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e Understanding the target audience and their need

Module 2: Principles of Communication

3 hours
e Communication models and their application to technical writing

e Clarity, conciseness, and coherence in technical communication

Mo.dule 3: Planning and Organizing Technical Documents 3 hours

e Pre-writing strategies: brainstorming, outlining, and mind mapping
e Structuring technical documents: introduction, body, conclusion

e Effective use of headings, subheadings, and bullet points

Module 4: Writing Technical Reports 3 hours

e Creating executive summaries and abstracts

e Incorporating data and evidence to support conclusions

Module 5: Manuals and Documentation 3 hours

e Designing user manuals, instruction guides, and troubleshooting documents
e Writing clear and concise step-by-step instructions

e Using visuals to enhance user comprehension

Module 6: Visual Communication in Technical Writing

3 hours
e Incorporating graphs, charts, diagrams, and images
e Choosing the right visual for the information being convey
Module 7: Collaboration and Peer Review 3 hours
e Collaborative writing tools and techniques
e Providing constructive feedback during peer review
Module 8: Editing and Proofreading 3 hours

e Identifying and correcting grammar, punctuation, and spelling errors

e Ensuring consistency in style, tone, and formatting

Module 9: Citations and Referencing
e APA citation style for technical documents

3 hours

e Avoiding plagiarism and giving credit to sources
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Module 10: Final Project 3 hours
e Students work on a comprehensive technical writing project in teams

e Peer review and revision process

e Presentation of the final project to the class

Practicum

The course includes practical exercises and assignments throughout each module. Students will
work on various writing tasks, such as drafting technical reports, creating user manuals, and editing
documents. The final project will involve team collaboration to produce a comprehensive technical
document, followed by peer review and revision. The practicum will provide students with real-

world experience and opportunities to apply their learned skills.

Textbooks

Johnson, T. P. (2021). Technical Writing: A Practical Guide. Pearson.

Reference Books

Markel, M. H., & Selber, S. A. (2020). Technical Communication. Bedford/St. Martin's.

Alred, G. J., Brusaw, C. T., & Oliu, W. E. (2022). Handbook of Technical Writing. Bedford/St.
Martin's.

Pfeiffer, W. S., & Adkins, S. S. (2018). Technical Communication Fundamentals. Pearson.

,, valuation Component | Weightage (%)
Activities 20
2 Presentation 20
3 Attendance 10
4 | End Term Examination 50
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K.R. MANGALAM UNIVERSITY

EDUCATION F OR L1 FE
(Recognized by UGC and a member of AlU)

Ref.No.:KRMU/Admin./Notice/2019-20/ 1 § oy ( K Dated: 5" August, 2019

NOTICE

This is to put for information that School of Basic Applied Science is offering Value-Added Course
(VAC) for all interested students as per the following specifications.

Course Code | Course Title Coordinating Duration
Department / School
VACO16 Technical Writing SBAS 30 Hrs.

e Maximuml00 seats are available for the course.
e Course Start Date: 03 September 2019
e Course End Date: 01 November 2019

All interested students are required to confirm their registration with the Dean-School of Basic
Applied Science latest by 27" August, 2019.
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Registrar

Copy to:

kY

Vice Chancellor : For kind information
Dean (Academics Affairs)

Controller of Examinations

All Deans/ School Coordinators

All Faculty Members/ Mentors

Notice Board

Office Copy
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