VACO033 INTERVIEW SKILL DEVELOPMENT

Contact Hours 30 Hours
Prerequisite Nil

Course Description

This course empowers students with the essential skills and confidence needed to excel in job
interviews and other professional interactions. Through theoretical insights, practical exercises,
and simulated interview scenarios, students will develop effective communication, preparation,
and presentation skills to stand out in competitive job markets.

. Course Objectives
Students will be able to:

Understand the importance of interview preparation and its role in securing job opportunities.
| e Develop effective communication skills for articulating experiences, achievements, and
| qualifications.

\ e Build self-confidence and manage interview anxiety.
e Learn strategies for answering common and challenging interview questions.

Course OQutcomes
On competition of the course, students will be able to:
CO 1: Master various interview formats, such as behavioral, situational, and panel interviews.

CO2: Analyze job descriptions to align responses with employers' expectations.

CO 3: Utilize storytelling techniques to engage interviewers and create memorable impressions.
CO 4: Navigate negotiation and follow-up processes after interviews.

Course Outline

l Module 1: Introduction to Interview Skills 3 hours

! e The significance of interview skills for career success
Y e Different types of interviews and their formats
e The interview process: pre-interview, interview, post-interview
Module 2: Effective Communication and Body Language 3 hours

e Verbal and nonverbal communication in interviews
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e Building rapport and projecting confidence
e Using body language to convey professionalism
Module 3: Research and Interview Preparation 3 hours

e Investigating the company and job role
e Tailoring responses to align with employer expectations
e Crafting questions to ask interviewers
Module 4: Managing Interview Anxiety and Building Confidence 3 hours

e Strategies for managing pre-interview nervousness
e Building self-confidence through self-awareness and positive self-talk
! e Relaxation techniques for staying composed during interviews
‘ Module 5: Different Interview Formats 3 hours

e Behavioral interviews and STAR technique

e Situational interviews and problem-solving scenarios

e Panel interviews and group interview dynamics

! Module 6: Crafting Compelling Interview Responses 3 hours

! e Storytelling techniques to engage interviewers
e Framing experiences using the CAR (Context-Action-Result) method
e Demonstrating skills, achievements, and adaptability
Module 7: Addressing Common and Challenging Questions 3 hours

e Preparing for common interview questions (strengths, weaknesses, etc.)
e Handling challenging questions with professionalism
e Turning weaknesses into opportunities for growth
Module 8: Following Up and Post-Interview Etiquette 3 hours

‘ e Thank-you notes and post-interview communication
‘ e Reflecting on interview experiences for continuous improvement
\ e Handling multiple offers and negotiation processes
! Module 9: Mock Interviews and Peer Feedback 3 hours

e Conducting simulated interview scenarios
e Peer feedback and self-assessment of interview performance
| e Identifying areas for improvement and refining responses
| Module 10: Personal Branding ahd Interview Success 3 hours

\ e Building a strong personal brand for professional advancement
! e Integrating interview skills into broader career development
e The lifelong value of effective interview skills
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Practicum

The course includes mock interview exercises and interactive role-play sessions that provide
students with the opportunity to apply interview strategies in a simulated environment. Students
will conduct and participate in mock interviews, receive constructive feedback, and refine their
interview responses and techniques. The practicum will enable students to develop and showcase
their interview skills through practical experience.

Textbook

Lees, J. (2018). Knockout Interview Answers: 52 Brilliant Ideas to Clinch Your Dream Job.
Pearson.

Reference Books

Yeung, R. (2014). Knock 'em Dead Job Interview: How to Turn Job Interviews Into Job Offers.
Adams Media. :

Reeves, V. (2017). Fearless Interviewing: How to Win the Job by Communicating with
Confidence. McGraw-Hill Education.

Parrott, D. (2017). Interview Coaching: That Gets You Hired. CreateSpace Independent Publishing
Platform.

ok —— Evaluatign Component |  Weightase(%)
1 | Activities and Assignments 20
2 Project 20
Attendance ‘ 10
4 | End Term Examination 50
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K.R. MANGALAM UNIVERSITY

EDUCATION F OR LI FE
(Recognized by UGC and a member of AlU)

Ref.No.:KRMU/Admin./Notice/2019-20/ ISIs CAD Dated: 12" December, 2019
NOTICE

This is to put for information that School of Legal Studies is offering Value-Added Course (VAC)
for all interested students during Even Semester as per the following specifications.

Course Code | Course Title Coordinating Duration
: Dcepartment / School
SLHA132 French -I1 SOLS 30 Hrs.
VAC027 Sustainable Development SOLS 30 Hrs.
VACO033 Interview Skill Development SOLS 30 Hrs.
(
SLHA138 Chinese -II SOLS 30 Hrs.

e Maximum 100 seats are available for the course.

e Course Start Date: 02 January 2020
e Course End Date: 19 March 2020

All interested students are required to confirm their registration with the Dean-School of Legal

Studies latest by 20" December, 2018
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Vice Chancellor

Dean (Academics Affairs)
Controller of Examinations

All Deans/ School Coordinators
All Faculty Members/ Mentors
Notice Board

Office Copy

For kind information

]
. TR
Registrar

K.R. Mangalam University
Schra Road. Gurugram (Haryana)
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