VAC112 SUCCESSFUL COMMUNICATION - WRITING AND

PRESENTATION

Contact Hours 30 Hours

Prerequisite Nil

Course Description

This course is designed to enhance communication skills in both written and oral forms. Effective
communication is essential for personal and professional success. Whether the students are crafting
a persuasive business report or delivering a compelling presentation, this course will equip them
with the knowledge, tools, and techniques to excel in various communication scenarios.

Course Objectives

Students will be able to:

Become proficient writing skills for various contexts, such as emails, reports, and
proposals.

Improve presentation skills, including organization, delivery, and visual aids.

Apply effective communication principles and strategies.

Develop confidence in expressing ideas and information to diverse audiences.

Enhance critical thinking and problem-solving abilities.

Course Qutcomes

On completion of this course, students will be able to:

CO 1: Produce well-structured and persuasive written documents.

CO 2: Deliver engaging presentations with confidence and clarity.

CO 3: Apply communication theories and strategies to real-world situations.

CO 4: Utilize visual aids effectively to support oral presentations.

CO 5: Analyze and adapt communication styles for different audiences and purposes.

Course Content

Module 1: Foundations of Successful Communication 6 hours

e Understanding the communication process
e Barriers to effective communication

Communication styles and strategies

Module 2: Written Communication Skills 7 hours
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e Writing fundamentals: grammar, punctuation, and style

e Email etiquette and professional correspondence
e Crafting effective business reports and proposals

Module 3: Presentation Skills

e Structuring and organizing presentations
e Non-verbal communication and body language
e Engaging the audience and handling questions

Module 4: Visual Aids and Technology

e Effective use of visual aids (e.g., slides, charts)
e Incorporating technology into presentations
e Avoiding common multimedia mistakes

Module 5: Adapting to Diverse Audiences

e Tailoring communication to different audiences
e Cultural sensitivity and global communication
e Persuasion and negotiation techniques

Practicum

Students will engage in multiple practical exercises and presentations throughout the course. They
will receive constructive feedback from both instructors and peers to continuously refine their

communication skills.

Textbooks

Guffey, M. E., & Loewy, D. (2020). Business Communication: Process and Product. Cengage

Learning.

O'Hair, D., Wiemann, M., Mullin, D, 1., & Wiemann, M. (2020). Real Communication: An

Introduction. Bedford/St. Martin's.
Reference Books

7 hours

5 hours

5 hours

Lannon, J. M., & Gurak, L. J. (2018). Technical Communication. Pearson.

Locker, K. O., & Kaczmarek, S. K. (2019). Business and Administrative Communication.

McGraw-Hill Education.

Evaluation Component

Weightage (%)

1 | Activities

20

2 Project/Presentation

20
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3 Attendance 10
4 | End Term Examination 50
VAC119 RESHAPING INTELLIGENT BUSINESS AND INDUSTRY:

CONVERGENCE OF AI AND ML

Contact Hours 30 Hours

Prerequisite Nil

Course Description

This course introduces concepts, algorithms, and techniques of machine learning algorithm on

different types of datasets, which covers data mining algorithms. The course focus on

understanding the application domains of artificial intelligence that covers wide range of sectors

such as banking, retail, airline, agriculture and many more. The importance of research writing is

also analyzed that includes identifying the research gaps and making inferences from the literature.

Course Objectives

Students will be able to:

have clear understanding of the problem-solving processes.

gain idea of supervised, unsupervised and reinforcement learning.
understand the real time applications of Al and Machine learning.
understand the scope and significance of research.

develop basic skills of generating research reports.

Course Outcomes

On completion of this course students will be able to:

CO 1: Analyze and design a real world problem for implementation and understanding the

dynamic behavior of a system.
CO 2: Understanding the various domains of Artificial Intelligence techniques such as game

playing techniques, Healthcare,Banking and Education System.

CO 3: Understanding different Machine learning Algorithms

CO 4: Understanding the importance of Research Writing

CO 5:Develop an understanding of the data cleaning and its related Issues.

25 P




C

Ref.No.:KRMU/Admin./Notice/2022—23/ 3e72(R)

This is to put for information that School of Journal
Added Course (VAC) for all interested students during Odd Semester as per the following

specifications,

Course Code

Writing and Presentation

AT F
Recognized by UGC and a member of AlU)

Course Title Coordinating
‘ De artment / School
VACI112 S

uccessful Communication -

R

NOTICE

Maximum 100 seats are available for the course,

Course Start Date: 05 September 2022
Course End Date: 29 December 2022

All interested students are required to confirm their registration with the Dean-School of
Journalism & Mass Communication latest by 27" August, 2022.
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