VACI122 EMPLOYMENT SKILLS -II

Contact Hours 30 Hours
Prerequisite Nil

Course Description

A course on Employability Skills focusing on activities like group discussions, debates, team
leadership, and presentations can significantly enhance an individual's readiness for the Jjob market.

Course Objectives

Students will be able to:
e Develop a platform with Intelligent combination of training, technology and interactive
learning.
Train students and make them job ready
Understand HR perspective and Industry hiring patterns
Understand and create Cross Industry and Industry specific Training Modules

Course Qutcomes

On completion of this course, students will be able to:
e Handle Customer and client
e Build PR and rapport
e Acquire Leadership skills and Communication skills
e Handle Formal Group discussions and Interviews

Course Content

Module I 8 hours

General speaking -Just a minute session,

Reading news clippings in the class,

Extempore speech, expressing opinions,

Making requests/suggestions/complaints, telephone etiquette.

Professional Speaking . ;~M§x) . 4
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e Elocutions
e Debate
Module IT 8 hours

e Describing incidents and developing positive nonverbal communication. Analogies,
YES-NO statements (sticking to a particular line of reasoning)

e Group discussion,

e Intricacies of a group discussion, topics for GD (with special focus on controversial
topics),

e Structure of participation in a group discussion,

e Words often mis-used, words often mis-spelt,

Multiple meanings of the same word (differentiating between meanings with the help of

the given context),

Business idioms and expressions foreign phrases, Enhanced difficulty level in spotting

errors will be taken up with reference to competitive test based exercises.

Module IIT 7 hours

Group discussion Advance

Role Plays

Video Showcasing

Just a minute rounds

Extempore

Presentations — Team and Individual
Team Lead activities

Debates

Free speech sessions

Module IV 7 hours

Professional grooming

Inter personal skills

Brushing up on general awareness

Latest trends in their respective branches

Resume preparation

Different types of interviews (with emphasis on personal interview), preparation for an
interview

Areas of questioning

Answering questions on general traits like strengths/weaknesses/ hobbies/extracurricular
activities
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e Importance of non verbal communication while participating in interviews, tips to reduce
nervousness during personal interviews.

Practicum

1. Assignments
2. Group Discussions
3. Presentations

Textbooks

Galanes, G. J., & Adams, K. L. (2019). Effective Group Discussion: Theory and Practice.
McGraw-Hill Education.

Sinek, S. (2014). Leaders Eat Last: Why Some Teams Pull Together and Others Don't. Portfolio.

Reference Books
Ericson, J. M., & Murphy, J. J. (2013). The Debater's Guide. Routledge

Gallo, C. (2010). The Presentation Secrets of Steve Jobs: How to Be Insanely Great in Front of )
Any Audience. McGraw-Hill.

Scott, M. L. (2008). The Art of Discussion. HarperCollins.

Evaluation Component Weightage (%)
1 | Activities and Assignments 20
) Project/Presentation 20 |
3 Attendance 10
4 | End Term Examination 50
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Ref.No.:KRMU/Admin./Notice/2022-23/ 224s( A) Dated: 10 Decenlbel;;__;()_zgl_—
NOTICE

Coordinating | Duration
_*L[._)Ep_artmcnt / School {
SOMC

Maximum 100 seats are available for the course,

Course Start Date: 08 February 2023

Course End Date: 31 May 2023

All interested students are required to confirm their registration with the Dean-School of
Management & Commerce latest by 26" December, 2022.

hiobsj

Registrar

Benigirs
rsanpalam Unfversity \‘
Guyugrar (Haryang,

Copy to:, , 7.7
“L Jiud vl

Vice Chancellor : For kind information
Dean (Academics Affairs)

Controller of Examinations

All Deans/ School Coordinators

All Faculty Members/ Mentors

Notice Board

Office Copy

H

Registrar
B Blenanlam Universit‘;’
Bend Cuugrom (Haryana)
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