VAC131 EMPLOYABILITY AND ANALYTICAL SKILLS -1

Contact Hours 30 Hours
Prerequisite Nil

Course Description
The Quantitative Aptitude course content is designed to equip the learner with the essential

numerical problem-solving skills necessary for success in various academic and professional
settings. This comprehensive course focuses on enhancing number sense, arithmetic proficiency,
and mental math abilities through engaging exercises and real-world applications. Through this
comprehensive course, the learners will develop a solid foundation in communication skills,
enabling them to express themselves confidently, listen actively, and build strong relationships in

personal and professional contexts.

Course Objectives
Students will be able to:

e Improve number sense, enhance basic arithmetic skills and strengthen mental math
abilities and speed.
Learn about number systems, ratios, proportions, and percentages.
Practice time management strategies for solving problems within time constraints, as in
competitive exams.

e Practice attentive listening techniques, such as paraphrasing and asking clarifying
questions. ‘
Enhance clarity and coherence in spoken communication.

e Improve body language, posture, eye contact, and overall non-verbal cues.

Course Outcomes
On completion of the course student will be able to:

CO 1: Perform calculations related to number systems, percentages and averages, quickly and

accurately.
CO 2: Exhibit confidence in tackling multiple-choice questions, time-constrained tests and

competitive examinations.

CO 3: Demonstrate active listening techniques, including attentive listening and reflection.
CO 4: Speak with confidence and express ideas clearly and coherently.

CO 5: Speak with confidence and display open and positive non-verbal communication.
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Course Content
Module I: Communication: An Introduction 4 hours

Definition, Nature and Scope of Communication, Importance and Purpose of Communication,
Process of Communication, Types of Communication, Barriers to Communication, Essentials of
Effective Communication

Module II: Non-Verbal Communication 4 hours

Personal Appearance, Gestures, Postures, Facial Expression, Eye Contacts, Body Language
(Kinesics) Time language, Tips for Improving Non-Verbal Communication

Module III: Number System 8 hours
Divisibility * Unit digit * Last two digit * Remainder « Number of zero Factor e LCM & HCF

Simplification » Mixture * Average ° Ratio « Partnership

Module IV: Number System 7 hours
Factor » LCM & HCF * Simplification » Mixture * Average * Ratio * Partnership

Module V: Time Management 4 hours
Time management strategies, setting goals, organizing, and planning ahead, Making the most of
your time Deal with distractions, Procrastination and Avoiding distractions

Textbooks
Aggarwal, R. S. (2014). Quantitative aptitude (Revised edition).

Reference Books
Gladwell, M. (2021). Talking to strangers.
Scott, S. (2004). Fierce conversations.

Evaluation Component Weightage (%)
1 | Activities 20
2 Project/Presentation 20
3 Attendance 10
4 | End Term Examination 50
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in./Notice/2022-2023/ 2067 A) Dated:; (2n¢ August,

NOTICE

2022

This is to put for information that School of Engineering & Technology is offering Value-Added
during Odd Semester as per the following Specifications.

Course (VAC) for al] interested Students

| ETCS813A

Maximum 100 seats are ayajl
Course Start Date: 05 Septe

Course Title

Software Engineering
Applications

Skills-I11

Course End Date: 29 December 2022

Employability and Analytica]

VACI31 2 . ,
Skills-I

VAC132 Employability and Analytica] SOET 30 Hrs,
Skills- 11 ——

Employability and Analytical

-’ Coordinating i Duration

S Npaty ——————

able for the course,
mber 2022

All interested students are required to confirm thejp registration with the Dean-School of

Engineering & Technology latest by 24t

Registrar

Vice Chancellor

Dean (Academics Affairs)
Controller of Examinations

All Deans/ Schoo] Coordinators
All Faculty Members/ Mentors
Notice Board

Office Copy

August, 2022

For kind information

7D ]

Registrar

1™ Meg=aalam University
| .vigram (Haryana)

]

! De lartment / Schog] [ g‘___..,,."‘
SOET ¢ 30 Hrs,

|
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